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ANNEX 2


Tender: 01_PT_CSOD_CH CARD ELECTR_04112011
Tender for selecting the supplier of plastic cards with chip (Visa Electron)
Date: November 04, 2011
Information for bidders:

1.   Tenders are to be submitted by: 
• either by registered mail, posted „Poşta Moldovei” stamp, not later than postmark and deadline;

• or by delivery (in person or by an authorised representative or courier service) to the ProCredit Bank Head Office: on address MD 2001, Chişinău,  Ştefan cel Mare şi Sfânt bd, 65, of. 901 for the attention of Budgeting and Controlling Department, in which case a receipt must be obtained as proof of submission, signed and dated at reception by PCB office-manager.

2. Tenders must be submitted and placed inside the sealed envelope. The envelope, addressed to the depatrment indicated above, should be marked: ‘Reply to Tender for selecting the supplier of plastic cards with chip (Visa Electron). Not to be opened by the internal mail department’. If self-adhesive envelope is used, it must be sealed with tape and the sender must sign across the tape and stamp all 4 corners of the envelope . Bids received after the deadline are refused and returned to the bidder.
3. Submission of a tender implies acceptance of the terms specified in the ProCredit Bank's General terms and conditions applicable to contracts’ in all matters not governed by this invitation to tender and waiver your company’s own terms of business.
4. Period of validity of the tender: 12 working days from the closing date of tender announcement. Final date for sending of Offers: November 22, 2011.

5. The bidder will be informed after the December 13th, 2011 whether or not the offer has been successful.
6.  Bidders attention is drawn to the following points regarding the tender price:

· tenders should be expressed in accordance with the terms of reference in Annex 3 to this announcement; 

· prices must be fixed amounts, including all costs;

· prices should be quoted with VAT; 

· prices must be quoted in EUR
7. Together with the Declaration letter (Annex 4), Permission (Annex 5), Copy of Registration document, Current Statement issued by the Registration authority, Identification Information about the Ultimate Beneficial Owner (Private persons that owes more than 25% of the shares of a legal entity), Copy of VAT registration and Evidence of quality (copies of licenses and certificates and etc) have to be sent. All copies should be signed and stamped by authorized person.
8. Further information can be obtained only from the address indicated above. Contacting other departments and persons in the Bank may lead to exclusion from the Tender Process.
9. Bides  are  generally rejected if:     

· a bid is received after the closing date;

· a bid is received through other ways than described in point 1;

· a bid fails to comply with the tender request (some documents are missing or the technical specifications).

10. Important!: The bidder has to submit the Declaration form (Annex 4) confirming that they are eligible to tender (additional evidence may be requested at a later stage prior to signature of the contract).
11. The bids that have not been rejected are examined individually for technical and arithmetic correctness. Errors will be corrected by the Procurement Committee as follows:

· where there is a discrepancy between amounts in figures and in words, the amount in words will be the amount taken into account;

·  where there is a discrepancy between a unit price and the total amount derived from the multiplication of the unit price and the quantity, the unit price as quoted will be the price taken into account.
The bidder concerned will be notified of such proposed correction and given the opportunity to accept the correction of the error. If the bidder does not accept them, his offer will be rejected.
12. Information about tender participants will not be disclosed to anyone of the participants.

13. CB „ProCredit Bank” SA reserves the right to cancel the tender procedure at any time.
14. No costs incurred by the bidder in preparing and submitting the tender are reimbursable. All such costs will be borne by the bidder 
15. CB „ProCredit Bank” SA does not bind itself to accept any quotation or tender.
Instruction:
Place your price offer (Annex 3) together with the signed Declaration (Annex 4) and Permission to be placed on web-site (Annex 5) together with all copies mentioned in point 7 in one envelope in compliance with requirements from point 2. 

Do not put any other brochures, promotional material in the envelope.
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